Poccuiickas @enepanus
MHUHHCTEPCTBO KyJIbTYphI YensOunckoi obmactu
[ocynapcTBeHHOE OIOKETHOE 00pa30BaTEIbHOE yUPEKIECHHE BBICIIEro 00pa3oBaHus
«HOx)HO-Y paTbCKUN TOCYTaPCTBEHHBIN HHCTUTYT UCKyccTB uMenu 1.1, HaiikoBckoro»
I'OY BO «tOYpI'MU um. I1.1. YaiixoBcKoro»

[HOJIOXKEHHUE

00 oTzene 1no 3aKynkam
1.  OBIIME ITOJIOXEHMA

1.1. Otmen mno 3aKymkaM SIBJISIETCA CaMOCTOSITEIBHBIM ~ CTPYKTYPHBIM
HOoJpa3eeHueM I'OCYIapCTBEHHOIO OIOKETHOTO 00pa30BaTEIbHOTO YUPEKACHUSI
BeIciIero obpazoBanusi «HOxHO-Ypanbckuii rocydapCTBEHHBI WUHCTUTYT HCKYCCTB
umenu [ LY. YaiikoBckoroy (ajgee — MHCTUTYT).

1.2. Otmen mno 3akynkaM HWHCTUTyTa (nmamee—Otmesi) TOMXYHUHSETCS
HEMOCPEICTBEHHO POPEKTOPY [0 aAMHHHCTPATHBHO-XO3SIHCTBEHHON paboTe.

1.3. VrtBepxkneuue Ilonoxxenus o0 oTaese MO 3aKyrnkKam, JIOJKHOCTHBIX
UHCTPYKUUH paOOTHUKOB OTAEJa MPOU3BOJUTCS PEKTOPOM MHCTUTYTA.

1.4. Pacmpenenenue — o0si3aHHOCTeM — Mexay — paborthukamu — Otiena
IIPOM3BOJUTCA HadalbHMKOM Otnena B COOTBETCTBUM C  JOJDKHOCTHBIMH
UHCTPYKUIUAMH paboTHHKOB Otaena u HactosimuM [lososxeHueMm.

1.5. PaborHuxku Otzmena B cBOEH  JESITETBHOCTH  PYKOBOJCTBYIOTCS
JEHCTBYIOIMM 3aKOHOJATEIbCTBOM M MHBIMH HOPMATMBHBIMU TPABOBBIMH aKTaMH
Poccuiickoii ®epnepauuun, cyobekra Poccuiickoit @eneparuu (YensOuHckas
00J1acTh), COIJIALICHUSIMU (TeHEpaJbHBIM, PErHMOHAJIBHBIM, OTPACIIEBLIM), YCTaBOM
uHctuTyTa, KomiekTuBHBIM gorosopowm, [lonoxenuem o6 omsare tpyna, [IpaBunamu
BHYTPEHHETO TpPYIOBOIO pacropsaka, llosoxeHuem o 3amure MepcoOHalbHBIX
JAHHBIX PAOOTHUKOB MHCTUTYTA, HACTOSIIUM [lojoJKeHHEM, JOJIKHOCTHBIMH
WHCTPYKIUSAMH, IPHUKa3aMHU DPEKTOpa HMHCTUTYTA, PACIOPSHKEHUSIMKU TPOPEKTOpa
0  aJIMHUHUCTPATHUBHO-XO3SMCTBEHHOW  paboTe,  ApyruMu JIOKaJIbHbIMH
HOPMaTUBHBIMU aKTaMH UHCTUTYTA.

2. CTPYKTVYPA OTHEJIA I10 3AKYIIKAM

2.1. CrpykTypa ¥ 1UTaTHas 4YUCIEHHOCTh OTHena yTBEPIKIAETCS PEKTOPOM
UHCTUTYTA.
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2.2, HenocpenctBeHHOe pPYKOBOACTBO M OpPTaHHU3AIIHIO paboter Otnena
OCYLIECTBJIACT Ha4albHMK OTJeJa 3aKyloOK, KOTOPBI BIpaBe IPUHHAMATH
CJIe/IytOLIMe OpraHU3aLlMOHHBIE PEIIEHHUS:

2.2.1. Pactipenienensie  MOJHOMOUHIA, OTBETCTBEHHOCTH,  OO0S3aHHOCTEMU
B Otnerne.

2.2.2. Vaianne OT CBOETO HMEHH paCIOPSKEHHIT (kak B  YCTHOM,
TaKk U TMHCBMEHHOH (hOpME), 00SA3aTeNBHBIX ISl UCTIONHEHHS BCEMM DPabOTHHKAME
Otnena, ecin OHM He TPOTHBOpEYAT 3aKOHOJATENECTBY Poccmiickoif Deneparuu
1 JIOKQJIbHBIM HOPMATHUBHBIM aKTaM WHCTUTYTA.

2.2.3. BHecenne TpelIoXeHH PYKOBOJCTBY MHCTHTYTa O [IPUMEHEHUHU
K pabotHukam OT/ena IMCHMILIMHAPHOTO B3BICKAHMA 3a HApyLICHHE TPYLOBOH
JAUCUMIUTMHBI  (HEHCIIOMHEHNEe WM HEHaIeXallee WCIOJHEHUE BO3JIOKEHHbIX
Ha HUX TPYIOBBIX 00S3aHHOCTEN).

2.2.4. BHecenue TIPENTIOXKEHUH pPYKOBOACTBY HMHCTHUTYTa O IIOOLLPEHUH
paboTHHKOB OTgena 3a J06POCOBECTHOE HCIONHEHHE TPYLOBBIX OBS3aHHOCTEN
B YCTAHOBJIEHHOM IOPSIIKE.

2.2.5. Oprasuzanus Tekyuiei pabotsl OTrnena.

2.2.6. IlpuaaTde  MHBIX  pEIIEHWH,  NPEIYCMOTPEHHBIX  HACTOSIIAM
TlonoxxeHneM, NOMKHOCTHBIMM HMHCTPYKLMSAMH M JIOKATBGHBIMH HOPMATHBHBIMH
AKTaMM MHCTUTYTA (TIPUKA3BI, PACTIOPSIKEHUS [TOJOKEHUS U UHCTPYKIIHH).

3. OCHOBHABIE 3AJIAYM OTAEJIA T10 3AKYIIKAM

3.1. TlomroroBka M pa3MelleHHE B eIMHOH HH(OPMALMOHHONW CHCTEME
M3BEILCHNH 00 OCYINECTBIEHUH 3aKyIOK, TOKYMEHTAMU O 3aKyIKax H MIPOEKTOB
KOHTPaKTOB, TIOArOTOBKA W HalpaBjeHWE MpUIJIALIEHUH MPUHATH y4acTHe
B OMpeleNeHnH [OCTABIIMKOB (HMOAPSMYMKOB, HCIOJHHUTENEH) 3aKPBITHIMU
crocodamu. '

3.2. OOecnieyeHne OCYIIECTBIEHUS 3aKyNOK, B TOM YHCIE 3aKIIOUEHHS
KOHTPAaKTOB.

3.3. Opranusanus, B ciydae HEOOXOAMMOCTH Ha CTAAUH TUIAHHPOBAHHS
3aKyNOK, KOHCYJIbTAlMH C TIOCTABIIMKAMH (TIOAPSTIUKAMH, WCIIOJIHUTENSAMH),
y9acTHe B TaKUMX KOHCYJBTAIMAX B LESIX ONpPENENeHUS COCTOSIHUS KOHKYPEHTHOMN
Cpellbl Ha COOTBETCTBYIOIIMX pBIHKAxX TOBApOB, paboT, YCIyr, OIpeaeeHus
HauIyqlInX TE€XHOJNOTHH W NPYIHX PEINeHHH s oOecrieyeHus rocyaapCTBEHHBIX
Y MYHULIANTAJIbHBIX HYX]I.

3.4. VYcTpaHsaTh BO3MOXHOCTh 3IIOYIOTPeONEHHUH ¥ KOPPYIMIMH IpH
OCYLLECTBIIEHUN 3aKYTIOK.

3.5. OcymiectBnenue WUHBIX [IOJTHOMOYMH, IIpENYCMOTPEHHBIX
3akoHonaTenbcTBOM Poccuiickoit deneparuu.



4. ®YHKINU OTAEJIA T10 3AKVYIIKAM

JI71s1 BBIIIOJIHEHUS TTOCTaBIEHHBIX 3a7a4 Ha OTHeN BO3JIAraroTcs Clelyroliue
GbyHKIMH:

4.1. Pa3zpaboTka W MpeAcCTaBlIe€HUE HA YTBEPXKACHHE IPOEKTOB IPHUKA30B,
WHCTPYKIIKH, TTOJOXKEHUH HEOOXOMUMBIX Ul paboTbl KOHTPAKTHOH cityx0bl [ BOY
BO «tOYpI'MU um. .M. YaiikoBckoro» u ENMHON KOMMCCHM IO OCYLLECTBIIEHHIO
3akynok 'bOY BO «tOYpI'MU nm. I1.1. YaiikoBckoroy.

4.2. Pasmemenue uHbopMalnu, NpeaycMOTpeHHOW DenepanbHbIM 3aKOHOM
or 5 ampens 2013 roma No 44-03 «O KOHTPaKTHOH cuUCTeMe B cdepe 3aKyIoK
TOBapoB, paboT, ycmyr s oOecnedeHus TOCyHapCTBEHHBIX M MYHULUNAILHBIX
HY)XI» Ha o¢unuaibHoM caiite EnwHoit mH(DOpMAalMOHHOW cucTeMbl B cdepe
3aKyIIOK B COOTBETCTBUHM JE€WCTBYIOLUIMM 3aKOHOJATEIbCTBOM  Poccuiickoi
denepanuy 0 KOHTPAKTHOM crcTeMe B cepe 3aKyTOK.

4.3. TloarotoBka W YTBEPKAEHUE W3BEILEHUH O IPOBEACHUU KOHKypca
(OTKPBITHIH, ABYXSTAIHbIM, C OrPaHUYEHHBIM Y4YacTHEM), 3JIEKTPOHHOI'O ayKIIMOHA,
3arpoca KOTUPOBOK, 3aIIpoca NPeJIOKEeHUH.

4.4. TloarotoBka M yTBEpXAEHUE NOKYMEHTALlMM O MPOBEAEHHHU KOHKypca
(OTKpPBITBIN, ABYXATANHBIM, C OrPpaHUYEHHBIM Y4YacTHEM), 3JEKTPOHHOI'O ayKLMOHA,
3arpoca MpeuioKeHUH, IPOeKTOB KOHTPAKTOB.

4.5. TlpoBepka IOTrOBOPOB, 3aKJIIOYAEMBIX C E€IMHCTBEHHBIM I[10CTABIIMKOM
(TTOPSITIMKOM, UCTIOIHUTENIEM ) HAa COOTBETCTBHE 3aKOHY O KOHTPAKTHOM CUCTEME.

4.6. BemeHue xypHama peructpanuu KoHTpakTtoB (morosopo) ['BOY BO
«HOYpI'MUN um. IT1.M. YaiikoBcKOro».

4.7. llpuém u perucrtpauuss KOTHPOBOUYHBIX 3asBOK, 3asBOK Ha ydacTHe
B KOHKypce (OTKpBITHIM, IBYX3TallHbI, C OrpPaHUYEHHBIM YYacTHEM), 3asiBOK
Ha y4yacTHe B 3alIpOCe IPEMJIOKEHUN.

4.8. OdopmiieHne, pa3melieHne U MmyOJuKaluo IPOTOKOIOB, COCTaBICHHbIX
B X0/1€ IPOBEJCHUS IPOLENYPhI 3aKyIIKH.

4.9. TlomroroBka 3acemanuii EguHOM KOMHMCCHUM 10 OCYUIECTBICHHUIO
3aKyIOK;

4.10. KoHTposp npoBeneHusi NPpUEMKH U IKCIIEPTU3bI TOCTABICHHbBIX TOBAPOB,
BBIIIOJIHEHHBIX pabOT M OKa3aHHBIX YCIYr MHUIMATOPaMM 3aKyNKH (paOOTHHKaMU
MHCTUTYTa) Ha COOTBETCTBUE YCIOBUSIM KOHTpaKTa (IOroBopa).

4.11. ®opMupoBaHHE  €XKEKBApTaJbHOM, TOJOBOM, MHOM  OTYETHOCTHU
B COOTBETCTBHMH CO CPOKAMH M YCTAHOBJICHHBIMH ()OpPMaMH.

4.12. VuactHe B pacCMOTpeHHMH Jel 00 0OKalOBaHUU pPe3yJIbTATOB
OIIpeEIIeHNsI TIOCTABLIMKOB (ITOAPSTYUKOB, UCIIOJIHUTENIEH ).



4.13. OcyuiecTBieHre MOATOTOBKM MATEPHAIOB JUI  IIPENOCTABICHHUS
B OpraHbl, yIIOJHOMOUYEHHEIE HA OCYILECTBIEHUE KOHTPOJIS B chepe 3aKyIOoK.

4.14. CocraBnenne oTuéta 00 O0OBEMe 3aKymoOK y CyOBEKTOB Majoro
npeanpuHUMAaTeNbCTBa, COLMAIbHO-OPUEHTUPOBAHHBIX HEKOMMeEPYECKUX
OpraHu3auuil ¥ pa3melleHue ero Ha oGULUUAIBHOM caliTe eMHON HH()OPMAIUOHHOM
CHCTEMBI B cepe 3aKynok 1o (GopMe ¥ B CPOKH, YCTAHOBJIEHHbIE [1OCTAHOBIICHHE
[TpaButenscrBa Poccuiickoit denepauunu ot 17 mapra 2015 1. Ne 238.

4.15. Ocy1ecTBaenre KOHTPONA 3aKyIOK B COOTBETCTBUM C IIyHKTOM 4 U 5
yactu 1 crateu 93 3aKoHa O KOHTPAKTHOM CHUCTEME.

4.16. CornacoBanme 3aKIIOYeHHS KOHTpakTa (IOroBopa) B  clOydasx,
YCTaHOBJIEHHBIX 3aKOHOM O KOHTPaKTHOW CHCTEMe, C OpraHOM, YIIOJHOMOYEHHBIM
Ha OCYIIECTBIIEHUE KOHTPOJIS B chepe 3aKyIIoK.

4.17. BeinonHeHue TpeOOBaHMM OXpaHbl TPyAa, TEXHHKHA O€30MacHOCTH,
CaAHUTAPHBIX HOPM.

4.18. OcyuiecTsiaenne B Ipefenax CBOeH KOMIIETEHIMH WHBIX (QYHKIUI
B COOTBETCTBUH C Ha3HAUYEHUEM U 33/la4aMH HHCTHUTYTA.

% [TIPABA PABOTHHMKOB OTJEJIA T10 3AKYIIKAM

PabotHuku OTaena UMEIOT MpaBo:

5.1. 3ampammBare ¥  HONy4aTb OT pPYKOBOAUTENEH  CTPYKTYyPHBIX
NOApa3/ieieHNii MHCTUTYTa HEOOXOAMMBIE CBEIEHHS, WH()OPMAIHIO, IOKYMEHTHI
110 BonpocaM padboTsl Otxena.

5.2. IlpencrtaBnsaThs peKTOpy HUHCTHTYTa MPEAJOKEHHS O MOOLIPEHHH
OTHENbHBIX paboTHUKOB OTaena.

5.3. IlpencraBnaTe MHTEpechl HMHCTHTYTa [0 MOPYYEHHIO DEKTOpa
B TOCY/apCTBEHHBIX W OOIIECTBEHHBIX OpraHU3ALMUSIX NPU OOCY)KICHHH BOIPOCOB
pabotsl OTaena.

0. B3AUMOJIECTBUE OTJIEJIA I10 3AKVIIKAM
C IPYI'MMU CTPYKTYPHBIMU TTOJAPA3AEJIEHUAMU MHCTUTYTA

6.1. Otmen ocyuecTBIsieT CBOIO JEATEIBHOCTH BO  B3aUMOMAEHCTBUH
C JApPYrMMH  CTPYKTYpHBIMH nogpasfeneHusmMu [BOY BO  «OYpI'MI1
uMm. ILM. YalikoBckoro», KOMHUCCHeH IO OXpaHe Tpy[Aa, YIOIHOMOYEHHLIMU
(IOBEpeHHBIMH) JIHLIAMH 1O OXpaHe TpyAa NpOPEeCCHOHANBHEIX COM30B
UM TPYyAOBOIO KOJUIEKTHBA II0 OCHOBHOM JESITENBHOCTH B COOTBETCTBHUHU
¢ «Peectpom mpomeccoB u BumoB gesrensHoctd [BOY BO «IOYpI'M
uMm. ILH. Yakixosckoro» u «Peectpom mpoxymentoB I'BOY BO «OVYpI'MU
um. [1.M. YaiikoBckoroy.

6.2. Co BceMH CTPYyKTypHBIMH IOApa3/eieHUsIMH HHCTUTYTAa MONyYEHHUE,
npelocTaBleHUe:

|



— uHOpMAITIH, OTHOCSIIIEHCS K eITeTbHOCTH UHCTUTYTA;

— JIOKyMEHTalluU, OTHOCALIEHCS K AesitenbHocTH OTaena;

6.3. C otmenom ympaBiieHHs IEPCOHANIOM MOJIy4YeHHe, PeIoCTaBIeHUE:
— KOHCYJIbTalliii [0 TPYAOBOMY 3aKOHOIATENbCTRY;

— YTBEP)KIAEHHOIO IITATHOIO PACIIUCAHUS;

— MPOEKTAa IUTATHOT'O PACIHUCAHUS;

6.4. C Oyxranrepueil HHCTUTyTa MOJyUYeHUE, IPEIOCTaBIIEHUE:
— aKTOB Ha CITHCaHUE;

— JIaHHBIX O BBIAEJIEHUU JEHEeXHBIX cpeacTB OTneny;

— aHaJM3a TeMIIOB PacX0JI0BaHUS CPEJICTB;

— IepevHsl CIUCAaHHOro 000pyIOBaHHS W HHCTPYMEHTA,

— MEepeyHs HeUCIOJIb3yeMOro 000PyI0BaHUS;

— aKTOB PeMOHTa 000PY0BaHUS M HHCTPYMEHTA,

— 3asABOK Ha OIUIATy 3aKa3aHHOT0 000PYI0BaHUS U HHCTPYMEHTA.

Foe QIBETCIBEHHOCTE

Otnen HeceT OTBETCTBEHHOCTD:

7.1. 3a HecBOeBpeMEeHHOE M HEKAYeCTBEHHOE BEINTOJIHEHHE BO3JIOKEHHBIX
Ha OTaen 3amay;

7.2. 3a HecoOmroJeHHWe 3akoHoHareibcTBa Poccuiickoit  Penmepaiuu,
coJZiepaKalllero HopMbl TPYIOBOT'O IIpaBa;

7.3. PabotHuku OTnena HECYT ePCOHATBHYIO OTBETCTBEHHOCTH B Ipeeiax
CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH, OINpENeNeHHbIX TPYAOBBIM  JOTOBOPOM
¥ TOJDKHOCTHOW MHCTPYKIIUEH;

7.4. PabotHuku Ortaena MOryT OBITh TIPUBJEYEHBI K OTBETCTBEHHOCTH,
OIIpENENICHHOM JeHCTBYIOIIUM 3aKOHOJATesNbcTBOM — Poccuiickoit  Denepanmy,
B IIOpsiiKe, ycTaHOBIEHHOM [IpaBunamu BHYTpeHHEro TpyJI0BOTO pacriopsi/ika.

HagansHuk oTnena
0 3aKyIKaM
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